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Dear Candidate:





You are currently active on an eligible list and have been certified to us for the purpose of filling a vacancy in the title of � FORMTEXT ��     �.





This is a � FORMDROPDOWN �� � FORMDROPDOWN �� position that we intend to fill from this eligible list.  If you are interested in this particular position, please contact us at � FORMTEXT ��     � no later than 4:30 PM, � FORMTEXT ��     �, to schedule an interview.





If I do not hear from you by 4:30 PM, � FORMTEXT ��     �, your lack of response will be considered a declination of this position and your name may be removed from the list of eligibles for this title.  Should you wish to remain on the eligible list but not be considered for this position, please complete the ENCLOSED POSITION DECLINATION FORM and return it to this office by 4:30 PM, � FORMTEXT ��     �.





If you have questions regarding the interpretation of the Position Declination Form, please contact Stephen Estes at the Tompkins County Personnel Office at (607) 274-5529.  Thank you.





Sincerely,
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ENCLOSURE (1)











CC:	Department Hiring File


	Personnel


