Tompkins County
Tourism Project/New Tourism Initiative Grant Report

[bookmark: _GoBack]Date:
Name of Applicant:	«Applicant»					
Name of Person Filing Report:					Position:   
Name of Project:	«Project»		
Project Dates:
Amount of Grant Award:	«Amount_Awarded»		

1. Please briefly describe the project for which you requested support and what you wanted a grant to pay for. 

2. Were there any changes made to the project after the original application was filed and the grant awarded?  If yes, please describe.

3. What did you do specifically with the funds you received from the Tompkins County Tourism Program (budget narrative)?

4. Describe your Marketing and Public Relations efforts and outcomes. Tell us briefly about your marketing and public relations activities initiated by your organization. How much coverage did your project generate, in what media, and in which markets?

5. Please submit the project budget in its original format showing actual revenue and expenses.  In the event that any revenue and/or expense projections are over or under budget please explain.

6. How many participants did your project draw? How many of these were drawn from out of town? How does your actual attendance relate to the goals that you stated in your application. 

7. How much local economic activity can be attributed out-of-County attendees to your event/project this year?  (For average spending of different types of visitors, please refer to page 28 the Chmura Economics Profile of Visitors to Tompkins County report).  

8. Explain how you were able to capture the visitor information requested above. (i.e. ticket sales, survey, etc.)



Within 60 days of project completion, please submit this grant report along with supporting materials to tknipe@tompkins-co.org (electronic submission as an Adobe .pdf file is strongly preferred)
      
 OR MAIL TO:

Tom Knipe
Tompkins County Planning Department
121 East Court St.
Ithaca, NY   14850  

*This report form may also be found on the Tompkins County Website: http://www.tompkins-co.org/tourism/ and submitted electronically to tknipe@tompkins-co.org (electronic submission preferred)


Supporting Materials - Project Grant Report


In addition to a completing a grant report form, grant recipients are required to provide the following supporting materials upon completion of the project or event.



1. Copies of any marketing collateral, print advertising, and/or samples of any audio, video or web advertising purchased with Tompkins County Tourism Program funds must accompany the grant report.

2. Survey results, statistics or compiled data obtained in conjunction with this project.

3. List of the city, state, and zip codes of those who visited your site/attended your event, with the number of attendees from each zip code.

4. Evidence of acknowledgment. Project advertising, collateral and promotional materials must recognize the Tompkins County Tourism Program with the following phrase: “This program was made possible by a grant from the Tompkins County Tourism Program.” 

Some grant recipients will be asked to provide this additional information:

5. Participant email addresses. This requirement assumes that prior arrangements are made for collecting and sharing participant email addresses with the Ithaca Tompkins County Convention and Visitors Bureau.  Contact Kristy Mitchell at the CVB, kristy@visitithaca.com for details.


