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Tompkins County Workforce Development Board  
Executive Committee  

MINUTES 
 

Tuesday, August 1, 2023 | TC Workforce Development Board Conference Room 

  

Present:   S. Pronti, K. Babuka, K. Franzese, J. Matteson, B. Nugent 

Excused:   

Staff: C. Sponn, D. Achilles 

Guest:  

Call to Order 

Mr. Pronti, Executive Committee Chair, called the meeting to order at 8:18 a.m. 

Approval of Minutes – June 6, 2023 
 

It was moved by Ms. Franzese, seconded by Mr. Matteson, and unanimously 
adopted by voice vote of members present to approve the minutes of June 6, 2023. 

 

Financial Reports – April 2023 
 
 Ms. Achilles reported the Workforce Development Board financials are on track for 
the end of the fiscal year. The Board wage and fringe are slightly lower due to having 
two positions open. The revenue is on track with the June 2023 cash order of $98,535.07 
that will be reported on July 2023 financials. 

  Ms. Achilles reported the Office of Employment Training financials have a slightly 
lower percentage. The OET staff wages and fringe are lower than expected due to not 
being fully staffed. The Office of Employment and Training has 2 positions open: 
Transition Workforce Specialist and Workforce Development Specialist at this time. The 
participant funds have been spent at 99%.  

 Ms. Achilles reported that in reviewing the June 2023 desk review from the State, 
the Office of Employment and Training is meeting the WIOA requirements of 75% Youth 
out-school expenditures and 20% Youth work experience.  
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Committee Updates 

 
Youth Oversight Committee 

 
 Mr. Sponn reported the Youth Oversight Committee has been discussing the 
Summer Youth Employment Program. Mr. Sponn has attended Ithaca Youth Bureau and 
Office of Employment and Training SYEP orientations. At the orientations the 
organizations go over paperwork for deductions, time sheets, meet youth advisors, and 
learn where their worksite will be. Ithaca Youth Bureau has submitted their first claim 
and have 77 participants.   
 
 One Stop Operation and Oversight Committee 
 
 Ms. Franzese reported to the Committee that the One-Stop Operations and 
Oversight Committee met at the Career Center to review questions on the re-
certification documents and all questions were answered yes, so the Career Center is 
meeting State requirements. Ms. Franzese noted that NYSDOL is addressing a concern 
about access for wheelchairs since the new parking garage has been built. Mr. Sponn has 
submitted the re-certification and is waiting for a response from the State.  
 
 Governance and Membership Committee 
 
 Ms. Babuka reported the Committee will be meeting Thursday, August 17, 2023.  
 
 Services to Individuals with Disabilities 
 
 Mr. Matteson reported the Committee will be meeting next Tuesday, August 8, 
2023. 
 
Director’s Report 
 

MOU Update 
 
 Mr. Sponn reported to the Committee that the status of the MOU is the same as it 
is currently with the Council’s Office at the State. 

 
 Director Posting 
 
 Mr. Sponn reported that the interviews for the Director’s position were yesterday, 
Monday, July 7, 2023. 
 
 County Budget Presentation  
 
 Mr. Sponn reported that the Board/OET will be having budget discussions 
Thursday, August 3, 2023. 
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 Upcoming NYSDOL In-Person Fiscal Audit 

Mr. Sponn reported to the Committee that the Fiscal Audit entrance interview will 
be on Monday, August 14, 2023. 

One-Stop Re-Certification 

Mr. Sponn reported to the Committee that the One-Stop Recertification has been 
submitted to the State and is waiting for a response.  

Career Center New Location Discussion with NYSDOL 

Mr. Sponn reported that there have been preliminary discussions with Mr. White 
from NYSDOL on the location of the Career Center in the future. 

 Micron Future Ready Consortium 

Mr. Sponn reported that he has attended meetings in Syracuse and has added Ms. 
Caci and Ms. Basilius from the Career Center to join the Consortium meetings.  

Success Coach/Career Navigator 

Mr. Sponn reported that Ms. Tavares from the Chambers is looking for grants to 
support the funding of a Success Coach/Career Navigator program in Tompkins County.  

Board Elections 

Mr. Sponn asked all current members present if they would like to be re-appointed 
to their current role on the Board. All the members present said yes. Mr. Sponn will reach 
out to Mr. Matteson and inquire about his re-appointment. Ms. Achilles will send out 
Election Ballots to the full Board as soon as all members have agreed to be re-appointed.  

Additional information 

Mr. Sponn will be looking for new funding as soon as the SAMS account has been 
updated. Mr. Sponn reported that a lot of grants that are available for the organization 
have to have a match of a certain dollar amount from the WDB and at this time there are 
not funds to do this since money is meant for participants.  

Ms. Franzese asked if there is anything that the One-Stop Committee or Board can 
do to support the new department in one location. Ms. Nugent responded that the new 
building is in talk wit the Legislature, but there is no timeline.  

Mr. Sponn recommended the Marriot for the Board retreat for the Tuesday, 
September 26, 2023 meeting.  

Ms. Achilles reported that the Board elections are final and all officials will stay 
the same for 2023 – 2024. 

 

The meeting was adjourned at 8:44 a.m.  
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