TOMPKINS COUNTY OFFICE FOR THE AGING ADVISORY BOARD 
Bylaws


TOMPKINS COUNTY OFFICE FOR THE AGING 

ADVISORY COMMITTEE BYLAWS

(This should state the authority that established the Board)

Adopted by Res. No. 258 October 14, 1980 
(Each subsequent amendment/change be listed here)

Amended by Res. No. 043 March 1, 1983
Amended by Res. No. 127 August 16, 2011

^^^This information will change^^^

depending on each Advisory Board

ARTICLE I: NAME
The name of this advisory board to the Tompkins County Legislature is the TOMPKINS COUNTY OFFICE FOR THE AGING hereafter “Body”.
ARTICLE II: STATEMENT OF PURPOSE

The purpose of the Body shall be to counsel the Tompkins County Office for the Aging (COFA) Tompkins County Legislature and the Director of COFA on matters relating to the quality of life for persons 60 years of age and older in Tompkins County.

ARTICLE III: MEMBERSHIP

1. Membership:  The Body shall be composed of fifteen (15) members appointed as described in Article 22 of the Tompkins County Charter.  At least one half of the membership of the Committee shall be persons 60 years of age or older.  The remaining membership shall be broadly representative of individuals and public and private agencies and organizations in the County concerned with the interests of the elderly.  Insofar as possible, members of the Committee shall be representative of the different geographic areas of the County.
2. Term:  Each of these members shall be appointed by the Tompkins County Legislature for a term of three years.  Appointments shall be staggered for three-year term, expiring December 31st. The Office of the Clerk of the Legislature shall maintain a list of upcoming expiring terms of appointment and any vacancies that need filling. The Office of the Clerk of the Legislature shall notify board members whose terms are expiring. There will be no term limits for members.

3. Selection Process:  Candidates shall complete the appropriate application and file it with the Office of the Clerk of the Legislature for proper routing and approval by the County Legislature and in accordance with Administrative Policy Manual:  Policy 08-26: Advisory Committees and Advisory Boards Appointed by the County Legislature. Nominations for appointment shall be solicited from the community at large, in October each year in which a vacancy will occur on December 31 of that year.  The Advisory Committee will forward all names received of persons interested in serving on the Advisory Committee to the Legislature.  Nominations may be made by members of the Legislature, by members of the community, and by members of the Advisory Committee directly to the Clerk of the Legislature.
4. Residency: Members of the Body must reside in Tompkins County, as outlined in the Administrative Policy Manual:  Policy 08-26: Advisory Committees and Advisory Boards Appointed by the County Legislature.
5. Vacancy: In the event of a death or resignation of any member of the Body, a successor shall be recommended as soon as possible by the Body and shall follow the selection process previously stated. 
6. Qualifications: The membership should be comprised of representatives from a diverse background and perspective of a broad cross section of Tompkins County. Residency within Tompkins County is a requirement for members serving on the Body. Each member will be bound by the Tompkins County Code of Ethics.
7. Voting: Each member shall have one vote for official  body action.  
8. Removal: After three consecutive unexcused absences, in accordance with Tompkins County Local Law No. 2 of 2004, by a committee member as determined by the Committee Chair, the committee member shall be deemed to have resigned their appointment.

ARTICLE IV: ROLES AND RESPONSIBILITIES
The roles and responsibilities of Body and its members as defined in the establishing/aforementioned legislation are incorporated in these bylaws, as follows:
It shall be the responsibility of the Advisory Committee to advise the Director in relation to the 


following, as outlined in the Older Americans Act and the related federal regulations:

A. Development and administration of the area plan;

B. Conduct of public hearings;

C. Representing the interests of older persons; and

D. Review and comment on community policies, programs and actions which affect older persons.
In addition, the Advisory Committee shall review the annual budget and recommend it to the  Legislature, through the appropriate channels, and shall perform such other special duties as 
may be assigned to it from time to time by the Legislature.

SUBCommittees
The Chairperson shall appoint a Membership Committee and such other subcommittees as the Advisory Committee deems advisable.  Each sub-committee shall designate a person to preside at its meetings and to report to the Advisory Committee.
There shall be two standing committees: Program Planning and Priorities and Budget and Resources.  Each of these committees shall have three main responsibilities:
A. To consult with the Director on program and budget development and coordination with other services;

B. To provide information to the Advisory Committee; and

C. To recommend COFA policies or actions regarding specific topics.

ARTICLE V: OFFICERS
1. Officers: The Body shall have a Chair and Vice-Chair.  

2. Chair: The Chair shall be elected annually by a majority of the members of the Body.

3. 
Vice Chair: The Vice Chair shall be elected annually by a majority of the members of the Body following the election of the  Chair.. The Vice-Chairperson shall act in the absence of the Chairperson.
4. 
Vacancies: If a vacancy of an Officer occurs, it shall be filled at the next meeting in accordance with the regular selection procedure.

5. 
Chair: The Chair shall lead the body by reviewing agendas, presiding over meetings, and calling them to order. The Body Chair shall serve as the primary liaison between the Body and the Tompkins County Legislature, reporting on the Body’s work to the assigned Legislative Committee and preparing and submitting an annual report. 
6. 
Vice Chair: The Vice Chair shall have such powers as the Body shall from time to time designate, or such powers as the Chair shall from time to time delegate to them. In the absence or inability of the Chair to act, the Vice Chair shall assume the powers and duties of the Chair.

ARTICLE VI: MEETINGS
1. Schedule: The Advisory Committee shall meet no less than ten (10) times a year at a time to be established by the Committee.  All meetings will be held in a handicapped accessible room. Meeting will be held in person with an option to attend remotely as needed. These meetings, except executive sessions, shall be open to all interested persons and be held at times and places convenient for public attendance.  The public shall be allowed to address the Committee on any subject falling within the scope of the Committee during the segment of the meeting set aside for public comments.
2. Special Meetings: Special meetings shall be called by the Chair or upon the written request of five members of the Body. Notices for all special meetings shall specify the time, place, and agenda items, and be distributed in a timely manner. No business other than that specified in such notice shall be transacted at any such meeting except by unanimous consent of the Body members present.
3. Quorum: A quorum for conducting business, as defined in the Tompkins County Charter, shall mean a majority of the total number of Body seats as if there were no vacancies or disqualified voting members. Eight members constitute a quorum.  Action may be taken by a majority of those present in the quorum.  
4. Decisions: Decisions shall be made by a majority of the total number of seats of the Body.
5. Parliamentary Authority: Parliamentary authority for all meetings is the latest edition of Robert’s Rules of Order, revised, except where it is in conflict with these Bylaws.
ARTICLE VII: AMENDMENTS
Amendments to the Bylaws may be made by a vote of a majority of 8 members of the Body at any regular meeting, provided that the proposed amendments were read at the previous meeting or included in the agenda for the meeting at which action is to be taken. Therefore, the proposed amendments will be sent in writing to the membership five business days prior to the meeting. 
Amendments will become effective upon approval by the Tompkins County Legislature. 
ARTICLE VIII: ADOPTION

These Bylaws, when approved by the Tompkins County Legislature, shall become adopted.
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